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Purchase Ordering

The Attaché PRO Purchase Ordering module is the key to controlling expenditure in
your business. It provides you with a checkpoint, from when you first place an order
with a supplier, to physically receiving the goods with their corresponding packing slip and

matching and processing the supplier invoice.

There are many time saving features, including the ability to generate standing orders,

copy orders and generate orders from stock re-order levels.

Job expenses can be

recorded and additional expenses such as freight or duty can be spread to calculate

landed costs.

expenditure and reflect a true picture of your creditor position.

2 Purchase Ordering Manager [ABC Holdings Limited - Demonstration Only].

Creditor. ALANALLD 2 AlanAlloy Ld

PO Box 26351

| Quote Request| Supplier Quote| Purchase Order | Standing Purchase Oider
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Credtor  Orderdate  Deliveryd.. Ord.. Standing  Supplier quote number

Gross Cutency  Categoy  Auth.

Status ‘

LANALLD ™ 30Jun-2003

Order |

8
ALANALLD - 27Jun-2003  01-Aug-2003 1

Creditor: ALANALLD  {® Alan Alloy Ltd

These features give you the ability to accurately record your level of

PO Box 26351
Order number. 8 (i) Estimated totak 35503.38 Estimated exchange rate
Order date: 304un-2003 ] Estimated weight 0.00 06255
; Expected delivery date: ]
S Curency: |USD 2 UsADollr
Selections
Branch: P £ Header
Order number: el Branch: 00 7 Defaul branch GQuotation number:
Authority: J2 Unspecified authority code [7] Costs Quoted
Order category: 7 Unspecified p/order category
L — e
Purch Ord Lines
urchase Order manager screen =FRER
LineType |Stock Code |Description |Quantity Jurit |Price [Exclusive amount |E spense code GL account cor
Stock ~ LEATHER 7~ Upholstery leather 645.0000 M2 - 5.0440 36503.38 PURT 7 00.2200.00
™ »
& Non standard delivery
&1 Shipping information
Shipping date:  01-May-2003 =] Customs due date: ~ 20-May-2003 &
Reference:  NZBCAT149
“.' ® Defaults
o Inclusive 3550338 Tax0.00 Exclusive 3550338

. Purchase Ordering Entry Screen

Areas of the screen can be
collapsed when they are not
being used.

Send your purchase order whilst you talk

Using the Attaché Alex document delivery system, you can send your purchase order by
fax or email from within the Purchase Ordering module. Sending is as simple as printing
the purchase order, Alex will delivery the document using the chosen method (costs

apply).

Locked |

Purchase Ordering for Attaché PRO



Drill Down

Purchase Ordering keeps a history which can be used to drill down and view packing
slips, invoices and credits for any particular purchase order. These screen show the
information which can be accessed from the view Purchase Order Screen.

|/ Purchase Ordering View Invoice/Packing Slip For Order [ABC Holdings Limited - Dem

Credtor: ALANALLO Order number: 8
Alan Aloy Ltd Invoice number:
PO Box 26351 Invoice date:  30Jun-2003 =
Audtrumber. 85 Comment 8
Cunency: USA Dolar Batch code:
Exchange rate: 06255 Gross Amount 56760.00
Lines
Stock Code Description Quantity Unit Exclusive Price Exclusive
LEATHER Upholstery leather 64500 M2 55,0440 35503.38
4 I Purchase Ordering Line Details imi 2
N e e E————
Line Detais
Charges =
—— T Branch: 00 |/ Defaul branch
psctiphion arge Eredior Stock code: LEATHER > Upholstery leather
Unit M2 -
Quantity: 645.0000 Base units: 645.0000
. e Retum quantity: 0.0000 0.0000
Expense code: PURT  ® Purchases Stack
Cost centre: /¥ Unspecified cost centre
| | Fuchssegow:  FAB | @ Fabic
. . G/L account 00.2200.00 ' PURCHASES
Purchase Ordering view
Duty code:
Invoice / Packin gs ”P screen Outwards cash: /P Unspecified outwards cash code
Delivery date: ] Base unit weight 0.000
Cost: Local Curency: Local stock sellng prices:
Exchangs rate: 0625 Mark up code: 0
Price: 55.0440 88.0000 Retail
Net: 35503.38 56760.00 Corporate
Tax code: Exempt - ‘Wholesale
Tax 0.00 0.00 4)
Gross: 35503.38 56760.00 (5)
Adjusted cost price: 88,0000 (8)

132.0000
140.8000
145.2000
0.0000
0.0000
0.0000

Local base:

132.0000
140.8000
145.2000
0.0000
0.0000
0.0000

Purchase Ordering Line details screen

Supplier Price Book

Use the Supplier Price Book to make accurate purchasing decisions based on supplier
performance and cost. Under each supplier, prices may be maintained for each stock
code and unit of measure. Through the price book, you can set preferred prices and
have Purchase Ordering query if the order is not placed through the preferred

supplier.

Features

= Copy purchase orders
=  Enter standing orders
=  Enter credits for orders

=  Generate purchase orders from quotes
=  Generate purchase orders from stock re-order levels

=  Creditor liability tracking

=  Branch, company and non-standard delivery addresses

=  Drill down history to view packing slips, invoices and credits
=  Auto remove, old unfulfilled orders

= Supplier price book with price comparisons and multiple units of measure
=  Standing Purchase Orders for re-occurring orders

Module Integration

The Purchase Ordering module integrates to the Inventory Control, Accounts

Payable, PowerLink Job Costing system and the Alex document delivery system.

General Ledger
Cashbook
Accounts Receivable
Accounts Payable
Inventory Control
Special Pricing
Fixed Assets

Bill of Materials
Sales Order Entry
Sales Analysis
Purchase Ordering
Purchase Analysis
Foreign Currency
Payroll

Alex

Report Designer
Data Transfer
FlexiData

ODBC

OLE DB

Archiver
Scheduling
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